532.5

CERTIFIED STAFF HOLIDAYS AND VACATIONS

HOLIDAYS

Paid holidays will be granted for the following days:

New Year's Day

Good Friday

Monday after Easter
Memorial Day

4th of July

Labor Day

To be eligible for a paid holiday,

Thanksgiving

Day following Thanksgiving
Christmas Eve Day
Christmas Day

New Year's Eve Day

the employee must have worked his/her

last scheduled workday and the first scheduled workday before and after

any holiday.

Employees hired on less than 12-month contracts shall be eligible for paid

holidays according to the following

Contracted Days

schedule:

Paid Holidays

95 - 129 Labor Day
Christmas Day
130 - 169 Add Thanksgiving
170 - 199 Add Memorial Day
200 - 215 Add New Year’s Day
216 - 230 Add Good Friday
If any of the above listed holidays falls on a Saturday or Sunday, the
preceding or succeeding workday shall be counted as the holiday.
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Administrator with the understanding that 1if the employee leaves the
Agency before the vacation has been accrued, final wage payment will be
adjusted to reflect the used days.

Th PN oo Ao+ Fovy oo~ hall N T13lsz 1 8¢ £ ok 5 +
T SRR FSAEY [So3S TOF¥ EFETORS ShAaTT—= SACE= = £ FeA—Vyea¥
ol o - hall reacea- sroratred PPN SN SR for s RN, RPN, A [ e
Emprovy S—SAgTT—%F + prorateea FeatTon—E+m oo+ MOREAS WOrKeaPrTor
+ thad v £4pc4 Tia7.; 5% "+ ENN [ TED NI S RPN NP B B N P (1Y Aoy £
S Eretrr—first—Jury—= a—En Fob—oteR—Pproratron—SshAar+—o Fr —c TOF¥

2eh et Ath 2ol

FeA—moRtA—oR—th FoH~

Employees who resign and have provided ten (10) days notification of
resignation shall be paid for wvacation not taken. Any unused vacation
will be granted on a pro rata basis.

All wvacation requests will be reviewed and approved by the Agency
Administrator and supervisor based on a first come, first served basis and
will take into consideration the Agency’s ability to conduct business.
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Vacation time is not accumulative and must be used during the current
fiscal year unless approved by the Agency Administrator.

Tentative Approval: June 1, 1988

FINAL APPROVAL: July 6, 1988

Revised and Tentative Approval: September 6, 2000

FINAL APPROVAL: October 4, 2000

Revised and Approved: November 5, 2003

Revised and Approved: September 7, 2011

Revised and Approved: September 2, 2015



